(G GALGOTIAS Hase

UNIVERSITY "=
SCHOOL OF BASIC SCIENCES

RESPONSIBILITY CHART DEPARTMENT WISE (STUDENTS ISSUES)

E
wdvied Bavernity

SCHOOL LEVEL RESPONSIBILITIES
RESPONSIBLE I STEP 25TER 1sTER astep FINAL SIGNING AND ISULING
sNO MAME OF RESPONSIBILITY | /
DEPARTMENT BY STUDENT ONLY By BY BY |AUTHORITY/CRFICE Coordinators with Contact Nos
APPLICATION
SUBMITTED TO
1 [CHARACTER CERTIFICATE {OEAN [HOD OFFICE DEANS/HOD OFFICE - - - DEANS/HOD
Wi Parikaj Kumar (Mob No
[APPLCATION B571403496)
SUBMITTED TO FL TO ERP
2 |MEDICAL CERTIFICATE FOR ATTENDANCE DEAN / HOD OFFICE DEANS/HOD OFFICE \'E""‘;Ig DEAN | TO MARK THE . ERP OFFICE
ACADE MEDNCAL CASE
CONCERN APPLICATION SUBMITTED
DEPARTMENT 70 DEANS/HOD OFFICE D Sushmita Majumdar [Mob
'WARDED TO ERP
y [pracuRmicuLAR AcTIVITIES FoR (L ORGANISING VERIFIED BY DEAN T'g' e | No-3711678035)
ATTENOANCE HICE ACTIVITIES ACADEMICS Fiak D Sakshi Singh [Mab No-
9455864608)
[Chemistry - Dr Anjall Gupta
[Mob Na 9211477975) &
Dr Subhalaxmi Pradhan [Mob
|nio-s86as08584],
Physics - Dr Prabhaksr
Singh (Moh 9560261936] &
D Shyamal Kundu [Mab Ne
APPLICATION FORWARDED TO ERP TO “2;“5":"" ——
4 |CLASS ATTENDANCE 1SSUE DEAN { HOD OFFICE SUBMITTED TO MARK/RESOLVE THE - DEAN OFFICE THROUGH ERP |0 o maties - i
DEANS/HOD OFFICE  |[ATTENDANCE (et {1ob No 9310081213}
& Dr Mukesh Kumar Mok No -
8650712122)
DEANS/HOD OFFICE Dr Ranjeet Kumar (Mob Na -
SCHOOL EXAM
5 DEAN/HODOFFKE | o R DEAN OFFICE 8826183340
INTERNAL EXAM RELATED ISSUES
ARPUCATION FORWARDED TO REGISTRAR Panical Mob '
B DEAN / HOD DFFICE SUBMITTED TO oFFiCE [REGISTRAR OFFICE :’1“3",:"" L .
|DEAN/HOD OFFICE 1
MO DUES CIRTIFICATES

(1
School &FBasic Sciences
" Galgotias University

Uttar Pradesh

Scanned with CamScanner



APPLICATION
SUBMITTED TO
DIRECTOR ERP OFFICE
ABLE Mathematics - Dr Vikram
x ERP
¥ [Pmen ERP QFRICE Kumar (Mob No - 7838930337,
|Chemistry - Dr Shafat Ahmad
. . [Khan (Mob No 7042805636),
Physics - Dr Deepak Gupta
(Mab No - 9868521791}
APPLICATION
TRAR
8 |CHANGE OF PROGRAMME REGISTRAR OFFICE SUBMITTED TO ;:::Iuémmmntcs REGISTRAR OFFICE
DEAN/HOD OFFICE
APPLICATION
SUBMITTED TO
9 |UGC FELLOWSHIP REGISTRAR OFFICE DEANS/HOO OFFICE REGISTRAR OFFICE
FORWARDED TO REGISTRAR Mr Panka] Kumnar (Mob No
OFFICE 8871403496}
CONCERNED
DEPARTMENT/FACULT |FORWARDED TO PROCTOR
D N PROCTOR OFFICE
10 |DISCIPLINE CASES PROCTOR OFFICE V/SECURTY ORANY | OFFICE
OTHER PEROSN
School Sciences

Galgetias University
Uttar Pradesh

Scanned with CamScanner



